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Introduction

The UK Land Carbon Registry (the “Registry”) system is a secure, robust, transparent and real-time,
web-based carbon registry that will support projects and carbon units from Scottish Forestry’s UK
Woodland Carbon Code (“WCC”) and IUCN’s UK Peatland Code (“PC”). The Registry offers services
across the life cycle of the units issued under WCC and Peatland. From issuance and allocation of a
unique identifier, to transfer, assignment and retirement, the registry allows account holders to manage
all their credits — verified units and pending issuance units — in one place. For project developers, the
entry of credits onto the Registry gives users a unigue identifier and converts a verified carbon
reduction into a saleable emission unit. The system then enables the transfer of credits between sellers
and buyers (traders, retailers, corporates, etc.). Finally, at end point, customers can retire their credits
allowing an account holder to illustrate that the necessary credits have been purchased and removed
from circulation. At any time, customers can obtain reports, statements, and transactional movements
of their accounts.

About This User Guide

This document provides the necessary user-oriented information for you to use the UK Land Carbon
Registry through https://ihsmarkit.com/index.html. It is not an exhaustive guide to the system, nor the
data presented on ihsmarkit.com. Other user and technical documentation and information on how to
find or obtain this documentation is provided throughout this guide. Online support is available through
the IHSMarkit.com Help option and via email to support@ihsmarkit.com.
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1. Account Opening and Management

1.1 For New Account Holders

Applying for an account

The first step in obtaining access to the Registry is to submit the account application request. The user will
need to submit the online account application request using the form available here) wherein the user is
required to complete the following information.

Where the account holder is not registered at Companies House or not registered for VAT, then the user

should type N/A:

e Qrganization Details

Registered Name
Trading Name
Classification
Tax/VAT/Other No
Address 1
Address 2

City
Zip/Postcode
State/Province
Country

Website

e Main Contact (The main contact is the person with overall responsibility for the account within the
company. They can appoint other account managers. This could be the same person as the account

manager)

e Billing Contact

Name
Email
Phone

Name
Email
Phone

e Account Manager (The account manager is the person who will be contacted on a day-to-day basis

during the account setup/registry operations and the person for whom a user-I1D will be setup within the
registry. This could be the same person as the account manager)

Identification

Preferences

Declaration

Name

Email

Phone

Address 1 (required if Account Manager is external to the main offices)
Address 2

City

Zip/Postcode

State/Province

Country

Company (or Charity) Registration Number (Type N/A) if not
registered
Country of Incorporation

Type

Standards (Choose UK Woodland Carbon Code or Peatland Code
from the dropdown menu)

Review and accept Terms and Conditions and Privacy Policy


https://mer.markit.com/br-reg/public/customer-registration.jsp
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To request a new account please provide the following details.

Request a New Account

Organization Details

Registered Mame * Trading Name *

I | | |
Classification * Tax VAT Other Mo *

[Choose One._ ~| | |
Address 1 * State/Province *

I | | |
Address 2 Country *

[ | [Choose One. |
City * ZipPosicode * Website *

I | | | | |
Mame * Email *

I || |
Phone *

I |

Mame * Email *

I | |
Phone

I |

Mame * Email *

I | | |
Phone

I |

NOTE: Complete the following address details anly if Azcount Manager is external to the main offices.

Note that the applicant will need to choose the relevant standard name (i.e. UK Peatland Code or UK
Woodland Carbon Code) as shown in the screenshot below.
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Adaress 1 State/Province |
[ | | |Choose One
Venfied Carbon Standard (VCS;
Address 2 Country Gold Standard (GS)
. TR > | Verified Carbon Standard
I1SO 14064 -2
City Zp/Posicode Pfan Vivo
CarbonFix
ACRE Carbon Standard

New Zealand Permanent Forest Sink intiative
NZ Proects to Raducs Ensssons (Pre 2006)

No Establishad Standard
Company Registration Nummbes * Type *
: »e " Swiss Charter Standard
! [Choose One v] | Pacific Carbon Standard
UK Woodiand Carbon Code
S 0_“, e ate The Rainforest Standard™
[Choosa Dne vl Pery REDD~ Program

Global Carbon Councld

Steadsate * Choase One.

Select an mitial standard which apphies o your business Addtional standards s e apphed after your Verified Carbon Standard (VCS)

apphcabon is received Gold Standard (GS)

e — - Verifiad Carbon Standard

Choose One

' v ISO 14064 -2

Pravacy Flan Vivo

pop— CarbonFix

erpcebines LS. x'” Pubic ACRE Carbon Standard

Holdngs Visibilty O Mo Pubbe New Zealand Permanent Forest Sink initiative
Retrements Viablity (] Make Pubbc NZ Projects to Reduce Emissions (Pre 2008)

and issuance 10 Estabished Standard
Swiss Charter Standard
Pacific Carbon Standard

NOTE: ¥ you do not wish your account holder detals 10 be publicly visible you may stil opt 80 have your &
Getaids 10 be visible by contacting the Registry team

The Rainforest Standard™
# Peru REDD+ Program
) 1 ave read anc accest the Wark: Enveonmental Regstry Terrs & Condaan and Pvacy Soscy Global Carbon Councd

UK Peatiand Code

Documents Required for KYC (Know-Your-Customer) Checks

Upon submission of the account application, the user will receive an automated email notification asking for
the submission of the following documents:

e A copy of the organizational certificate, such as the Articles of Incorporation or Company Certificate.
This certificate must include the organization registration number, registered office address, and a list of
the names of all directors.

o |If the registry Account Manager is not named as a company officer in the organizational certificate, a
company officer of the applicant organization is required to submit a letter (on company letterhead)
stating that the person nominated as the registry Account Manager has been duly appointed and is
authorized to accept the Registry Terms of Use and any modification on behalf of the applicant
organization.
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See sample email below -

C-
= -

Z/)\s 'HS Markit

IHS Markit Environmental Registry Account
Request Notification

Dear Project Developer |
Thank you for applying for an account on IHS Markit Environmental Reglistry.

All accounts are subject 1o approval. As part of our due diligence procedures, all registry account applicants must
provide the following documentation

- A copy of the organizational certificate, such as the Articlas of Incorporation or Company Cerificate. This
coertificate must Include the organization registration number, registered office address, and a st of the names of
all directors

- If tha registry Account Manager Is not named as a company officar in the organizational certificate. a company
officer of the applicant organization is required 1o submit a letter (on company letterhead) stating that the parson
nominated as the registry Account Manager has been duly appointed and is authornzed to accept the Registry
Tarms of Use and any modification on behalf of the applicant organization

IMPORTANT: Your application iz not complete and cannot be processed until this documentation Is recelved

The following Is @ copy of the Information we have recelved on your application:

Application Approval Process

Once your account application is submitted it will be reviewed by the regulators (SF or IUCN) and Markit
Operations

Activating a User on Your Account
Upon Activation of the account, Markit Operations will create a username for the nominated account
manager during which the account manager will receive two emails:
e The first email, sent from MK-EnvironmentalRegistry@ihsmarkit.com will have the subject: “Pending

User Notification — Request for Identification Documents”. This email will provide instructions for initial
login and upload of photo identification
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Email Notifcation:

"
ZIN IHS Markit

\\\\M,

User Request Notification

Dear Nayiri Sarkissian,

As part of cur due diligence procedures, all users requesting a login on the registry must provide the following
persenal identification documentation:

* A copy of a current government-issued photo ID (such as a Passport or Driver's License). The
doecument must include your full name, country of residence, and date of birth.

The photo ID must be uploaded directly to your Pending User Login on the Registry.

You will receive your user name and a link to set up your password from the Markit Operations Support team
shortly. After logging in, click on your name under Current User in the upper left hand comer of the page. In the
User Details window that opens click on the Documents button next to Document Upload. Next click on the
Add Document button, browse for the file containing the Phote 1D and click on Upload and then Save. Finally
click on the Submit butten.

Once the ID has been uploaded only Markit Operations can view this document. By uploading your government-
issued phote ID into the registry, you consent to Markit using this information for identification purposes.

If you have any questions please email Markit Operations at mk-environmentalreqistry@ihsmarkii com.

The second email, sent from support@ihsmarkit.com, will have the subject “Welcometo the IHS Markit
Environmental Registry”. This email will identify the user’s username and provide instructions for setting
apassword.

Once the account manager submits the photo ID, it will be reviewed by Markit Operations team and upon
approval, the manager will have complete access to the Registry account.

If the ID is not valid or not acceptable, Markit Operations will reject it and the user will need to upload the
valid/acceptable ID again in order to gain access to the Registry account.

As part of IHS Markit's due diligence procedures, all users of the Registry are required to submit a
government-issued photo ID to establish their identity. All users are also subject to IHS Markit Registry
Terms & Conditions available here.

How to Upload and Submit Photo ID

The sections below will provide complete step-by-step instructions on how to log into the Registry and upload
and submit the identification document. Please read these carefully before contacting IHS Markit Operations
at MK-EnvironmentalRegistry@ihsmarkit.com.



mailto:support@ihsmarkit.com
https://cdn.ihs.com/www/pdf/MER-Terms-and-Conditions.pdf
mailto:MK-EnvironmentalRegistry@ihsmarkit.com
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The IHS Markit Environmental Registry is accessible when a user is logged into the IHS Markit website.
e Enter https://ihsmarkit.com/index.html in your web browser. The company home page will appear.
e Select the green LOGIN button in the upper right and corner of the page:

Advancing innovation in clean energy

a Futunes initiative founder Emest ). Moniz
and HS ice chalrmar , B to maintain US leadership in clean
enorgy n by bett & s and programs that will drive
techmologies that can keep ther J alilive

DOWNLOAD REPORT

Select an Industry v

e The first time you login, select the All Customer Logins button and search
forthe Environmental Registry

e Enter your unique username and password in the designated fields shown below.

Finar )| Services IHS Mar kit

&3 Remembar me

Forgot your passeendy Reguslaq with I3 Mana

e The first time a user logs into ihsmarkit.com, the default IHS Markit product will need to be
identified. This is done on the upper right-hand corner of the page. Hold your cursor over the
current product name and a dropdown list will appear. Scroll down the list until the name
Registry appears and select it. If the name Registryis not in the list, contact
support@ihsmarkit.com. Once you have done this, you will always be directed to the
Registry login page when you return to IHS Markit login page
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Financual Servkes % HS Markit o & Wecomn, Noa
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Accoumis (1Y) Mot ey 1) 3 1 T

o LT | =N Y] 1A
Tadkrg Merre » Clandeaten Mam Cortact Courmy Masfed _

-l R Y : e

e The IHS Markit Environmental Registry has two layers of login security. The first time a userlogs
into the Registry, the user will be presented with the following page:

™, K
Financial Services Zawe: |HS Markit
Wi

MY ACCOUNY SUMMARY MANAGE MY UMTS MY PROJECTS AND :SSUANCES 1Y) AUCTIONS USER ADMIN REPORTE »  ACTIVIIY LOG
Authoruation Code

Your Se5500 has 2ither expired of not been Sel. Plsase press ‘Generate Session code” button in srder to aCess your

e The registry will send a Session Code to the user’'s email address. Please refer tothe following
example:

Email Notifcation:

A,

I 1HS Markit

Markit Registry Session Authorization Code

Dear MER27 TEST USER (PD),

You have requested an authorization code to verify your new session for the Markit Environment Registry.
Please enter the code into your account online when prompted.

Session Code: COQJTT

Please note that this code is case-sensitive.
If you did not request a new session authorization code, please contact the Markit Operations team at the contact

information listed below.

NOTE: The user will only need to validate their browser through the session code process when
the browser’s cookies have been cleared. If the user accesses the Registry from the same
location/IP address, the session code will not need to be generated during every sign on.
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Steps to follow to upload Personal Identification Documents

Step 1 - My Account Summary

Once you have logged into the Registry successfully, the My Account Summary page will be
displayed.

e Click on the Username in the upper left-hand corner of the page and the User Details window
will be displayed:

£ User Details 2 |[@x
First Name™: Alexa

Last Name™: Test

Username™: mer.test22@ihsmarkit.com

Email™: alexa.schatzmann@ihsmarkit.com

Mobile Phone:

Role™: Enhanced User w7
Preferred English s
Language™:

Whitel abel Choose One.. hd
Permission:

Browser cookie +| Use email instead of text messages

authentication:
Status: Pending Review (Markit)

Document Upload: |§| [ Documents

Accounts

(=] Modify
Trading Name
alexa-test

Step 2 — Upload Documents

e Click on the Documents button to upload a photo ID

Click on the Add Document button to browse for the file containing your photo ID, then click
Upload, and Save.
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LR k.

Docurment Document Tag Status Comments Timestarmp

|4 Add Document

-l L Cancel

[ 2 Select File... x 8 X

Phota 10 upload?.on || Browse Document Deocument Tag Status Comments Timestamp

BUpluad 3 cancel

D 'matn_lD_up":ecL?.p... 'Gm‘emnem Isued Phote D

Step 3 — Submit Documents
e Finally click the Submit button to alert IHS Markit Operations that the ID has beenuploaded.

Step 4- Markit Approval
e Once IHS Markit Operations has reviewed the ID, they will activate the username.

e The user will receive the following email, and all menus will be available when the user logs into the
application again.

User ID now active

Dear Alexa Test,

Your user ID mer test22 @ihsmarkit com associated with account alexa-test is now active and ready for use.

Please refer to the Registry User Guide link in the upper left comer of the home page for instruction on how to
perform different actions.

If you hawve any guestions about the User application process, you may reach Markit Operations team via email
at environmental@markit com.

1.2 For Existing Account Holders

Below are the steps to create a new account for existing account holders on the Markit Registry. A Forest
Agent can create a new account for their organization or for their client, small project developer they are
providing consultation to. Also, a Registered Entity/Broker/Retailer (as an agent) can create a sub-account
for their individual clients.
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Creating a new Account

Step 1
e Navigate to the My Account Summary tab.

e Click the New button under the Accounts heading.

PROJECT DASHEOARD MY ACCOUNT SUMMARY

Credit Summary

Current User

& MER27 TEST USER (PD) Standard

= Account: UK WCC or UK
do UK Woodland Carbon Cc
& UK Woodland Carbon Cc
do VK Peatland Code

=/ Requesi New User

& User Guide

Accounts ®
|@Nm..v |IjD|:|en

&) Mew Account pd ...

@ Mew (Sub Account)

e The Account Details window will appear.

Account Details

Trading Name *: Peatland Test Account Registered Name *:
Account ID: 103000000042284 Master Account:
Status: Draft SAP Account ID:

Main Details " Contacts Indicated Standards H Identification I Users I Sub Accounts ]

Peatland Test Account

Organization Details Preferences

Account Visibility:
Holdings Visibility:

Classification : Bank —
Tax/VAT/Other No =
Address 1%
Address 2:

City =
State/Province *:
ZIP/Postcode ™
Country *: Choose One... 22
Website *:

Make Public
[ Make Public
Retirements Visibility: Make Public

Comments /| Remarks

1 agree to Markit Environmental Registry Terms & Conditions and Privacy Policy

| EJ submit | ||l Save as Draft| | 3¢ Cancel
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Field Definition

e Classification

Classification of the organization based on our account types

e Tax/VAT No

Tax or VAT number required for invoicing

e Account Visibility

Check to allow the account name to be publicly visible

e Holdings Visibility

Check to allow the account’s active holdings to be publicly visible

e Retirements Visibility

Check to allow the account’s retired credits to be publicly visible

e Master Account

Field that is used to connect a sub-account to a master account

e Comments/Remarks

Any comments or remarks for the IHS Markit Operations Team

Step 2

o Navigate to the Contacts tab of the Account Details window and complete all required fields.

Account Details

Trading Name *:

Account ID:

Status: Draft

Indicated Standards

Main Details | Contacts

Main Contact
Contact *:
Phone *:

Email *:

Billing Details
Contact ™
Phone:

Email *:

Identification Users

Registered Name *:
Master Account:
SAP Account ID:

Sub Accounts

Account Manager
Contact ™

Phone:

Email *:

Address 1:
Address 2:

City:
State/Province:
Z1P/Postcode:
Country:

1 agree to Markit Environmental Registry Terms & Conditions and Privacy Policy

This account is a Master Account

Choose One...

- suomit | | [l Save as Draft| | 3¢ Cancel

7 || @|[X%

Step 3

e Navigate to the Indicated Standards tab of the Account Details window.

o Only add a standard if the account will be solely used for that standard. Otherwise, the
account will be permissioned to use all available standards.

e If assigning a standard to the account, click the Modify button to open the Standard Picker

o window.
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Account Details
Trading Name *:

Account ID:
Standard Picker

All Standards

Search..

Click to select =

Peru REDD+ Program
Plan Vivio

Programme CO2 genevois
Swiss Charter Standard

The Rainforest Standard™

UK Peatland Code

UK Woodland Carbon Code

Werified Carben Standard
Werified Carben Standard (VCS)

= Environmental Category: Carbon, Health and RECs

Gold Standard for Glebal Goals

I agree to Markit Environmental Registry Term

c B ronddanc

and Pr

Registered Name *:

Master Account:

Selected Standards
Press 'Ok’ to select the Standardson this list

Click to remove «

vacy Policy

v

‘=l Save as Draft

[ 9 Cancel |

% Cancel

e Select a standard. The name of the standard will move to the right-hand side of the window. Then

click OK.

Step 4

e Navigate to the Identification tab of the Account Details window.

e Add the company’s registration number and upload any identification documents (optional at this

stage).

1T Aot Detwe

Tredeg lezw

Antasd 12

Sttas o3

st

rpew PegTrExe Mot

T

Yapuiwed bave
Maitw At

S Momre I

& 442 Dt

To0rms tn Vb Ersevmmarsyl Regaty Teow 4 1o g ety

M Bt | X Gt
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e To upload a document:

o Click Add Document, Upload Document, then Browse.

e Edit all other fields then click Upload.

wwany Registration Number

_dp Document Upload %

&£ Alloywed Filan

Current Document

Flle: undefined

Type: Additional Cartification Validation Report
IN: General Documentation

Status: Under Review

Replace With

File: Brovine
Type: Additional Certification Validation Report bt
IN: ' | umentatior »
Status: Not Reviewed
= |
X Cangel

e When the document has been uploaded, it will appear in blue.

Step 5
e Navigate to the Users tab of the Account Details window.

e To add users to this account, click the button. Select a user. The user’'s name will move
to the right-hand side of the window. Then click OK.

Step 6
¢ Navigate to the Sub Accounts tab of the Account Details window.

e To add sub accounts, click the IMI button.
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e Select a sub-account. The account name will move to the right-hand side of the window. Then

e Click OK.
. L‘E‘ Save
e Click the button to save all changes that have been made to theaccount.
_ e Submit , _ , _
e Click the button to submit the account for review by the IHS Markit Operations

Team.
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e When the account is approved, it will appear in the Accounts tab as “Active”.

Creating a new Sub-Account

Sub-accounts may be opened in the name of legal entities that are wholly-owned subsidiaries of the Account
Holder, or institutional clients on whose behalf the Account Holder has documented contractual authority to
act. Prior to any such sub-accounts being opened or the Account Holder commencing any activity on behalf
of a third party, the Account Holder must supply all documentation required by Markit and the request must
be approved by Markit.

The Project Developer can create sub-account(s) for their buyer(s). The Sub Account feature is not available
for Retail Aggregators.

Step 1
e Navigate to the My Account Summary tab.

Under the Accounts heading, click on the Master Account to which the sub-account will be connected.

Current e

S5 MERZZ TEs T UsER (P)
Rucgumnt Maw Ussr
EP Liner Guidim
Accounts
) New. .~ ] Cpon

WD New Ascount na

at?  New (Sub Account)
|

e The Account Details window will appear allowing the user to populate all fields with the new

Account Details 2 |[@|[x
Trading Name *: Registered Name *:
Account ID: Master Account: Test2019 R
Status: Draft SAP Account ID:
Main Details Contacts Indicated Standards Identification Users Sub Accounts
Organization Details Preferences
Classification: Choose One.. w Account Visibility: #| Make Public
Tax/VAT No: Holdings Visibility: Make Public
Address 1: Retirements Visibility: [« Make Public
Address 2: Subsidiary: Master Account Subsidiary
City:

State/Province:
ZIP/Postcode:
Country: Choose One.. ==

Website:
Comments /| Remarks

I agree to Markit Environmental Registry Terms & Conditions and Privacy Policy

|l Save as Draft| | 3 Cancel
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account’s information. The Master Account field will be automatically populated.

Definition

Classification Classification of the organization based on our account
types

Tax/VAT No Tax or VAT number required for invoicing

Visibility Check to allow the account name to be publicly visible

Holdings Check to allow the account’s active holdings to be publicly
visible

Retirements Check to allow the account’s retired credits to be publicly
visible

Master Account Field that is used to connect a sub-account to a master
account

Comments/Remarks Any comments or remarks for the IHS Markit Operations
Team

Step 2

e Navigate to the Users tab of the Account Details window.
e To add users to this account, click the button.

e Select a user. The user’s name will move to the right-hand side of the window. Then click OK.

. 5
e Click the | el Save | button to save all changes that have been made to theaccount.
e Click the | o Submit | button to submit the account for review by the IHS Markit Operations
Team.
LR -
Al Uners Sebeatod Usess

Prues On e welzct thallearvan Hes sed

Chek to seiect - Chck 1o ramicve

JARE MTINIE TEST UBER Coompie Seve

" On X Cuscai
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o When the account has been approved, it will appear in the Accounts tab as Active.

Adding new users to your account

The User Admin page displays all user information for your account(s). From this page, you can
view user information and request a new user.

P\ Espart o POF P—

Ariz Usarngme Wodfiad Dzte Stats

e Click on Request New User button and complete the form as shown below in screenshot

e Click the Submit button to submit the user’s information to the IHS Markit Operations Team for
review. The new user will be required to upload a copy of their personal ID as detailed in
Please refer to section How to Upload and Submit Photo ID

.| Notification Details 2 || @)%
From:
TO: Markit Operations
Date: 22 Mar 2019 11:53

Title: Mew User Request
PLEASE FILL IM FOLLOWING DETAILS -

First Name:
Last Mame:

Username/Email:
Mobile Phone:
Read Only User:
Account ID:
Contact Name:

Accounts to assign user:

£d submit | | 3¢ Cancel
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2. Registry Functions

The UK Land Registry provides account holders a wide variety of functions enabling them to manage their
projects and associated credits throughout their lifecycle. This section covers those features in detail.

2.1 Project Registration

Projects for both WCC and PC can be registered as individual projects or as group projects. This section
explains the step by step process for how to register the individual as well as grouped project. The user will
need to login to the registry and follow the steps below. Note that fields marked with a red asterisk * are
mandatory and have to be completed before you can submit a project.

Individual Project

¢ Navigate to My Projects and Issuance tab

e On the new screen that comes up, select the account name found on the left side.

[ oo passmoAnts M AT AT WARAGET Ve
Pyt

g tew v ™ ¥ C ey Ty

Voa Juta nave Merezing Zwt Cate Moctzsng Lad Dars Sotu

B 27 m VOC o 0% Bustent Coce scroart || e L L T r—— v

e Click on the New button and choose the option “New Project” from the dropdown menu

PROJECT DASHBOARD

r

Mew Project

Mew REDD+ Activilty

Mew WC5S Project

Mew (Sub Project)

e
e
e
@ Mew Master Project
e
e

Mew (WCS Sub Project)

¢ The Project Details form will appear on the screen. Complete the following fields:
e Project Name

¢ Project Description




UK Woodland Carbon Code and UK Peatland Code User Guide

) Project Details

Account Name™:

I Project Name™:
aje 5

Project ID:

Draft

Project Activities

[£] | Category* Standard™

Visibility:

FUK WCC or UK Peatland Code Accou| ¥ IPrcjel:t Description™:

Project Type*®

\ 1) Additional Info (i, Site Detall Document

Additional
Certification

Start

Validator*
alidator Date*

| Add Activity| | (@)

make project visible to the public once entered into the Markit Environmental Registry

e Click on Add Activity button and then complete the following:

Category (choose Carbon)

Validator (None)

Project Implementation Date
Project Start Date

Project End Date

Standard (choose UK Woodland Carbon Code or UK Peatland Code)
Project Type (choose the relevant option from the dropdown)
Additional Certification (None — Not using at present)

End
Date*

o Proqect Detais 0%
Azcount Name" ®UX WCC of UK Peatiand Code Accom | Progect Descrption®  Pegtiand Test 5
Projoct Name™: Peattand Test 5
Project Status: Pending Review - Under Development
(Customer) Comwmant JOCUMENE i§ NCorTect - rectified |
Project 30< 104000000051979
Project Actrviies
1) Asdibanal infy (1) Sas Detad ~3 Dotsunant
5 addtional Froject fme.t Project
Category “Lancard Froject Type Cartification aldatar mplementation  Start Ens
2 nessn Oste Date Date
Cardo UX Petang Coce Festand Reston Nore Crganc Farmers & 5o 3 Now 2020 15 Now 2020 19 Nov 2
"8 Add Astay

X Discaie LJ Sutet P Ee X Cancel
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Click on Additional Info button and complete the following fields:

For WCC

Total Area (ha)

Conifer (>80%)

Mixed Predominantly Conifer (50-80%)

Broadleaved (>80%)

Mixed Predominantly Broadleaved (50-80%)
Project duration (years)
Total predicted carbon sequestration over project lifetime (tCO2e)
Predicted claimable carbon sequestration over project lifetime (tCO2e)
Predicted contribution to buffer over project lifetime (tCO2e)

Additional Info

Total Ares (ha)*

Conifer (»809)": 10

Mixed Predominantly Conifer ($0- 10

B0%56)

Broadieaved (>B0%)" 0

Mixed Predominantly Broadleaved (50

B0%)"!

Project duration (years)”: 100

Total predicted carbon sequestration 100
over project lifetime ((CO2e)":

Pradictad claimable carbon sequestration | 20

ovel project ifetime (1CO2e)" !

Prodictad contribution to buffer over 8o
project lifetime (1CO26)° !

”~ | X Cancel

For Peatland

Total Area (ha)

Actively Eroding Blanket Bog (hagg/gully)

Actively Eroding Blanket Bog (flat/bare)

Drained Blanket Bog (artificial)

Drained Blanket Bog (hagg/gully)

Modified Blanket Bog

Near Natural Blanket Bog

Actively Eroding Raised Bog (hagg/gully)

Actively Eroding Raised Bog (flat/bare)

Drained Raised Bog (artificial)

Drained Raised Bog (hagg/gully)

Modified Raised Bog

Near Natural Raised Bog
Project duration (years)
Total predicted emission reductions over project lifetime (tCO2e)
Predicted claimable emission reductions over project lifetime (tCO2e)
Predicted contribution to buffer over project lifetime (tCO2e)
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Additional Info 7|

Total Area (ha)™:

Actively Eroding Blanket Bog
(hagg/gully)™:

Actively Eroding Blanket Boag
(flat/bare)™:

Drainad Blanket Bog (artificial)™:
Drained Blanket Bog (haga/gully)™:
Modified Blanket Bog™:

Mear Matural Elanket Bog™:

Actively Eroding Raised Bog
(hagg/gully)™:

Actively Eroding Raised Bog
(flat/bare)™:

Drained Raised Bog (artificial}*:
Drained Raised Bog (haga/aully)™:
Modified Raised Bog™:
Mear Natural Raised Bog™:
Project duration (years)™: 100

Total predicted emission reductions over
project lifetime (RCO2e)™:

Predicted claimable emission reductions
over project lifetime (BCO2e)™:

Predicted contribution to buffer over
project lifetime (RCO2e)™:

=l [ 3 Cancel |

e

Click on Site Details button and input the following fields as shown in the picture below:
e Country (England, Scotland, Wales, Northern Ireland)

State/Province/County

Zip/Postal Code

Latitude (not mandatory)

Longitude (not mandatory)

Address (not mandatory)

Nearest Town

Grid Reference

Site Detail T ||
Country™: Enagland ™
State / Province / County™: NY
Zip / Postal Code: 10075
Latitude (Ex: 20.125):

Longitude (Ex: -20.125):

Address: 345 e 77th Street
Nearest Town™: New York
Grid Reference™: 21

= | o€ Cancel |
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e Click on Save button

.J Project Details

Account Name™: #UK WCC or UK Peatland Code Accjv|  Project Description™ | Drew Project #2
Project Name™: Project =2
Project Status: Draft
Project ID; 104000000051844 Comment:
Project Activities
1) Additional Info (1) Site Detail |4 Document
H Proiact aiec
c . e : = - Additional \ Prcjgct Project Project
Category Standard Project Type SR Validator Implementation  Start End
Certification n
Date® Date Date
V- L - P L r LV a0 —a +m 5 4
| Carbon UK Woodiand Carbon Code Continuous covers.., None test test 14 Oct 2020 28Sep 20.. 28Sep 20
[ Add Activity | | &) Remove Activity
X Discard (2 Under Development il [ Save X Cancel

Upload Documents

e Click on Documents button and upload the following documents:
e Map of Site (user can add comments in the Comments column)
e Carbon Calculations (user can add comments in the Comments column)

e Click on Save button in the ‘Upload Documents’ screen, then on save again in the ‘Project Details’
screen. Your project is now in a draft status and you can come back to it at a later date if you need to

revise or amend details.

e When you are happy with all the details and documents entered, click ‘Under Development’ and your
project is sent for review by the regulator and Markit operations.
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() Project Details

Account Name™:
Project Name™:
Project Status:
Project ID:

Project Activities

Category”™

r
| | Carbon

¥ Discard

ZUK WCC or UK Peatland Code Acc|»

Project Description™:

Drew Project #2

| Add Ducument| |@ Remove Documen15|

¥ Cancel |

Project =2
Cup=fe
Upload Documents 7@ %
Document Document Tag P.. | Status Comments Timestamp
eSS SSssse == = =
Choose a file Carbon Calculations Yes @ 1
S w1 1] 13 43T+ = s e ]
@
Choose 3 file Group Asreemer't Mo 3y il B2 Document
Choose a file Map of Site Yes ] I -
= — Project
Choose 3 file Other No @ End
Choose a file Photos {aerial and on-the-ground) Yes ] Date
Choose a file Project Design Document Yes @ sifErig
hanra a2 fila Drniart Dronracs Danart War ™ -

[3 Add Activity | | &) Remove Activity

(£) Under Development

| Save

3 Cancel

Account Name™:
Project Name™:
Project Status:
Project ID:

Project Activities

[F] | Category*

1741 7 Carbon

| X Discard |

#UK WCC or UK Peatland Code Acc v
Project =2

Draft

104000000051844 Comment:

Project Description™:

Drew Project #2

Standard”

¥ UK Woodiand Carbon Code

Additional

Project Type Certification

r
Continuous covers.. None

d) Additional Info (1) Site Datail ["3 Document
Project Project Project
Validator Implementation | Start End
Date* Date Date
"test test ’140a 2020 28Sep20.. 285ep20..
("9 Add Activity | | @ Remove Activity |
| @ Undes Deveiopment|| [ Save || 3¢ Cancel |

Upon submission, the status of the project changes to Pending Review - Under Development (3™ Party)
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() Project Details 2 {@lix
Account Name™: 2UK WCC or UK Peatland Code Account Project Description™: | Drew Project #2
Project Name™: Drew Project #2
Project Status: Pending Review - Under Development
(3rd Party) Comment:
Project ID: 104000000051844
Project Activities
(1) Additional Info (1) Site Detail ["3 Document
Project Project Project
Additi : i )
[T Category* Standard™ Project Typa® Additions! Validator Implementation | Start End
L Certification Date*
ate Date Date
{:‘ Carbon UK Woodland Carbon C... Mixed mainiy ciearfe None Acoura 22 Oct 2020 28 Sep 2020 28 Sep 2020
o4
| [ 3¢ Cancel |

An automated email will be sent to the user confirming that the project has been submitted for review
as Under Development as shown below.

Email Notifcation:

=P |
2/ 'HS Markit

Action Item Completion Notification

Dear MER27 TEST USER (PD),
Please note that the following project was submitted for 'Under Development’ in IHS Markit Registry.
Project details:

Project 1D: 104000000051844
Project Name: Drew Project #2
Project Status: Pending Review - Under Development (3rd Party)

The project is now being reviewed by the Regulator. Upon review, the Regulator will take either of
the following actions:
e Approve — Upon Approval, the status of the project is changed from “Pending Review —
Under Development (3rd Party)” to “Pending Review — Under Development (Markit)”
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J Project Details ?18/%
Account Name™: 2UK WCC or UK Paatiand Code Account Project Description™:  Drew Project =
Project Name™: Drew Project 2
Project Status: Penging Review - Under Development
(Markit) Comment:
Project 1D: 104000000051844

Project Activities

i) Addmonai Info (1) Site Detad | ¢ Document

Additional Project Project Project
Categor Standard Project Type Cav'l'::ar-ﬂ Validator Implementation ' Start End
Date* Date Date
arbor UKW ang Carbon C Axed mainly ciearfe one A 3 22 0ct 2020 26 Sep 202 26 Sep 202
a X Cancet

e Reject — If rejected, the regulator will mention the reason of rejection in the comments box of the
Project Details form, or by separate email if necessary.

e At this time, the status of the project is changed from “Pending Review — Under
Development (3 Party)” to “Pending Review — Under Development (Customer)” as shown
below.

e An automated email will be sent to the user informing about the rejection with the
comments.

e The user will need to make the required changes (e.g. upload the revised carbon calculation
document by clicking on the Document button, and remove any older versions) and Submit
the project again

e Upon submission, the status of the project changes back to “Pending Review — Under
Development (3 Party)”.



UK Woodland Carbon Code and UK Peatland Code User Guide

./ Project Details

Account Name™:
Project Name®:
Project Status:

Project ID:

Project Activities

7] Category'

Carbon

X Discard

UK WCC or UK Peatiand Code Accoul ¥

Drew Project =2

Pending Review - Under Development

(Customer)

1 AAAARARANES 044
UL LT LI 8L )

«

Standard® Project Type*

UK Woociang Carbon C..  Mixed mainly clearfe:

Project Description™  Drew Project =2
Comment:
1) Additional Info (1) Site Detail @ Document
Additional Project Project Project
Certification Validator Implementation | Start End
Lertmcation Date* Date Date
None Acours 20c2020 28Sep2020  28Sep 2020
(5 Add Actity
4 Subenit d X Cancel

Once the project is approved by the Regulator, it is then routed to Markit for review. Once Markit
Approves the project, the status of the project is changed from “Pending Review — Under
Development (Markit)” to “Under Development”.

O

The user will receive an automated email notification confirming that the project is
registered as Under Development and informing them about the timeline for the
completion of validation of the project.

|
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() Project Details EACIES
Account Name*: #FUX WCC or UK Peatiand Code Accow ¥ Project Description™:  Drew Project #2
Project Name™: Drew Project #2
o
Project ID: 10700000005 1843 Comment:
Project Activities
(1) Adaitiona! Info (1) Site Detad 3 Document
1
. e s X - Additional Project ) Project Project
| Category Standard Project Type Certification Validator Implementation Start End
Date* Date Date
M Caden UK Woodiand Cacdon €. Mixed mainy clearfe None Acoury 202020 28502020 26 5ep 2020
|To Add Activity| 12 Femone A
X Dascard. | | Vasdated i Vertied| | |l See || X Cancel |

Email Notifcation:

/N

(3

IHS Markit

Action Item Completion Notification

Dear MER27 TEST USER (PD),
Pleage complete the following Action Item in the ragistry

Now your project Is registered as Under Development you have 3 years to complete validation. When you are
ready to validate, please re-confirm your selection of validator and submit your project as validated.

Project details:

Froject ID: 104000000051844

Froject Name: Drew Projact #2

Project Status. Under Development

Comments. Example rejection - Map of site document is Incomplete

Email Notifcation:
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—

%/ZR\\ IHS Markit

Action ltem Completion Notification

Dear MER27 TEST USER (PD),
Please complete the following Action Item in the registry:

Now your preject is registered as Under Development you have 3 years to complete validation. When you are
ready to validate, please re-confirm your selection of validator and submit your project as validated.

Project details:
Project ID: 104000000051844

Project Name: Drew Project#2
Project Status: Under Development
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2.2 Project Validation

The user has three years from the date the project is registered as Under Development to complete the
validation of the project. The next step in the process is to submit the project for Validation. As soon as the
project is approved for Under Development by the Markit operations team, the user will be assigned a “To
Do” that requires user to take the next action (i.e. Select Validator). The user will need to navigate to the
Project Dashboard tab after login. The Project Dashboard tab is very informative wherein the user can
check the “Current To Do ltem”, “Approaching Milestone” and “Approaching Milestone Date” as shown
below.

Finject #
Stana: vder [aescprart
Magred ta Fimt Deenpn rayee ) Mmcse

corce.
Mroject Vaidaton Due

Progect 1

Fres= Demcigase:
1 0SOO00003S 1844 brow Provect &,

Proect Dype Totah Avma (s
Nooed ma e

TEAN PIBSORE SERIAEF (WERIINTY VE! Proect Mt (00 Do PYeSicind ClEmaie MEmEan IS D propect Metas Freaces caey troon m D over paec U 000
oM

St S0 Dew Pont Ene D From T Bauban (e
320-06-39 0002928

weenn Cownry Bt | Bt | Counny
g trgand »

Aodress LR LRty | L
Mie dma wid

W) I

Clicking on Edit button will open the Project Details form. The project developer now can select the
correct Validator from the dropdown.
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i) Project Details 7 |[@][x
Account Name™: #UK WCC or UK Peatland Code Accoul ¥ Project Description™  Peatland Test 4
Project Name™: Peatland Test 4
Project Status: Under Development
Project ID: 104000000051978 Comment:
Project Activities
\L) Additional Info (i) Site Detail Document
- Pgpject Project Project
[ | category* Standard™ Project Type* Add!tlon.?l Validator Ir§plementation | Start End
Certification
Dit=* Data Date
|:| Carbon UK Peatland Code Peatland Restoration None Organic Farmers & Gro.. 1] Nov 202 19 Nov 2020 19 Nov 2040
|58 Add Activity |
| 9 Discard | | @ validated / Veriied| | [l save || 3 Cancel
Click on the Document button to remove any draft documents and upload any necessary documents
(for example a Communications Agreement or Proof of Right to the carbon units).
) Project Detalls
Account Name I UK Peatlan Lj| W Project Description Draw Project =2
Project Name Drew Project #2
Project Statuy! Lindne. Dyinlanmant
Upload Documents 7 @ |
Profect 1D: \
Rocument Documant Tag P, | Status Commaents Timastamp
Choose afile Other Na ®
Project Activities Choose a file Photos (agrial and an-the-ground) Yos
| m T PROJ_DESC_PL1864 0., Project Design Document Yas | |
& Uetall | ) Documer
| Choose a file Project Prograss Report Yes jlass 0 vl
Choose 4 file Proof of Right No Project
Category End
> Choose & file Valldation Statement Yes Diate
14 Cartion | m VERIP_REP_175_01AP., Carbon Calculations Yes 23 Oct 202, E 27 28 Sep 202
fj VERIF_REP_171, 010C.. Mapof Site Yes 23 Oct 202,
([ Add O 1| | @ Ramove 0 !
Save || X Cancel | ‘
1w Add Aot Remaoye Activity
K Liscary Validated / Ventied el Bave K Cancel

Click on Save button and then Validated/Verified
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J Project Details 7/ ®|(*
Account Name™: #UK WCC or UK Peatland Code Accout > Project Description™:  Drew Project #2
Project Name": Drew Project #2
Project Status: Under Development
Project 1D; 104000000051844 Comment: Example rejection - Map of site document is incomplete

| Project Activities |

L) Additional Info (1) Site Detall [T Document

Start Project Project
- A
I} | Category* Standard® Project Type* C:::::?::;ﬂ Validator Date of Start End
Implamenta... Date Date [
: W] | Carbon UK Woodlang Carbon C...  Mixed mainly clearfel! None Acoura 22 Oct 2020 28 Sep 2020 28 Sep 2020

([750) Add Activity |

| ¢ Discara I I'.aavananudfv-un-dll led Save || 3 Cancel |

Upon submission, the status of the project changes from Under Development to Pending Review —
Validation (Validator)

J Project Details O ES
Account Name™: UK WCC or UK Peatiand Code Account Project Description®: | Drew Project #2
Project Name™: Drew Project #2
| Profect Status: Pending R - Validation (Validator)
Project 1D: 104000000051844 Comment: Example rejection - Map of site document is incomplete
Project Activities
(1) Additional Info (1) Site Detall ["§ Document
Additions! Project Project Project
[ Category” Standard® Project Type* Certification Validator Implementation Start End
Date* Date Date
[} | Carbon UK Wooglang Carbon C...  Mixed mainiy clearfel! Nore Accura 22 Oct 2020 28 Sep 2020 28 Sep 2020
-« -
B B XK Cancel

An automated email will be sent to the user confirming that the project has been submitted for Under
Validation as shown below.
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Email Notifcation:

=Y .
7///'/“\\\< IHS Markit

Action ltem Completion Notification

Dear MER27 TEST USER (PD),
Please note that the following project was submitted for ‘'Validation' in IHS Markil Registry
Project detalls:

Project 1D: 104000000051844

Project Name Drew Project #2

Project Status: Pending Review - Validation (Validator)

Comments: Example rejection - Map of site document Is incomplaeta

The project is now being reviewed by the Validator. Upon review, the Validator will add your final
validation documents (Map of site, Carbon Calculations, Project Design Document) as well as your
Validation Statement. The validator will then take either of the following actions —
e Approve — Upon Approval, the status of the project is changed from Pending Review —
Validation (Validator) to Pending Review — Validation (3™ Party)

[ (J Project Details 2/ el
Account Name™: #UK WCC or UK Peatland Code Account Project Description®:  Peatland Test 5

‘ Project Name™: Peatland Test S

(|L_Prosect status: Pending Review - Validation (3rd Party) |
Project ID: 104000000051979 Comment:

Project Activities

\
i) Addibonal Info (1) Site Detail g Document
I Additional PYoget Project Project
|||l | Category” Standard® Project Type® R Validator Implementation | Start End
Certification
Date* Date Date
=] Carben UK Peatiang Coce Pesatiang Restoration None Organic Farmers & Gro.. 19 Nov 2020 19 Nov 2020 19 Nov 2050

e . 3¢ Cancet




UK Woodland Carbon Code and UK Peatland Code User Guide

Email Notifcation:

H\\\

\\\‘l;

Action Item Completion Notification

Dear MER27 TEST USER (PD),
Project Peatland Test 5
Project details:

Project ID: 104000000051979
Project Name: Peatland Test 5
Project Status: Pending Review - Validation (3rd Party)

s IHS Markit

e Reject — if rejected, the validator will mention the reason of rejection in the comments box
of the Project Details form.

At this time, the status of the project is changed from Pending Review — Validation
(Validator) to Pending Review — Validation (customer) as shown below.

An automated email will be sent to the user informing about the rejection with the
comments.

The user will need to check the project details and Submit the project again.

Upon submission, the status of the project changes back to Pending Review —
Validation (Validator).
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' Project Details 3
Account Name™! FUK WCC or UK Paatiand Code Account Project Descrgtion™: Peatiand Test 3
-~ Sastland Yo o
| Project Status: ng Reveew - Vab {c 3 I
Project 10: 104000000051979 Comment; Rejected Reason: wiong dates
Project Activities
1) Addoonst intn () 50 Detad "5 Cosument
Adctionst Projest Progect Projest
Category’ Stardard Project Type' ‘,_;,_“hm vahaator implementaton | Stast L)
o g Dose* Date Date
Carnon UK Peatiand Cooe Peatiana Restonason tiore Oganic Farmers & Gro 5 Nov 2020 19 Now 2020 13 Now 2250
. -
™| X Zancel

Email Notification:

= |
7/ IHS Markit

Action Item Completion Notification

Dear MER27 TEST USER (PD),
Please note that the following project was rejected for validation in IHS Markit Registry
Project details:

Project ID: 104000000051979

Project Name: Peatland Test 5

Project Status: Pend: Review - V (c
C Rej d R . wrong dates

ner)

Once the project is approved by the Validator, it is then routed to the Regulator and then Markit

Operations for review.
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i) Project Details

Account Name™; #UK WCC or UK Peatland Code Account Project Description™  Peatland Test 5
Project Name™: Peatland Test 5
Project Status: Pending Review - Validation (Markit)
Project ID: 104000000051879 Comment:
Project Activities
\i/Milestones (i, Additional Info (i) Site Detail (= Document
- Project Project Project
Category™ Standard™ Project Type™ e:i::!s:t?;n Validator Implementation | Start End
- Date* Date Date
|:| Carbon UK Peatland Code Peatland Restoration None Organic Farmers & Gro.. 1% Mov 2020 19 Now 2020 19 Nov 2050
o
|Qru1arkas Not Delivered | = | ¥ cancel |
After the project is approved by the Regulator, it is then reviewed by Markit Operations who will take
either of the following actions —
e Approve - Upon Approval, the status of the project is changed from Pending Review —
Validation (Markit) to Validated (Pending Payment).
Markit Operations will send the invoice for PIU issuance to the project developer
within 1 business day.
Upon payment, Markit operations will approve the project and the status of the
project changes to Validated.
i) Project Details 7@

Account Name™:

#UK WCC or UK Peatland Code Accoul| v Project Description™:
Project Name™: Peatland Test 5
I Project Status: Validated (pending payment) I
Project ID: 104000000051979 Comment:
Project Activities
. Additional
C o = aiect T *
O category Standard Project Type Certification
D Carbon UK Peatland Code Peatland Restoration None
| >( Discard |

Peatland Test 5

Validator

Organic Farmers & Gro.. 19 Nov 2020

| ) Mark as Mot Delivered | | % Confirm Payment| =

\i/)Milestones (i, Additional Info (i) Site Detail [2 Document

Project Project Project
Implementation | Start End
Date* Date Date

19 Nov 2020 19 Nov 2050

|3 Add Activity |

| ¥ cancel |
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J Project Detalls S Tele]
Account Name*: FUK WCC or UK Paatland Coda Accoul | ¥ Project Description®:  Pestland Test §
-
Project Status: Validatad
orect 10 TOI000000051979 Comment:

| Project Activitins |

L) Mitestones (i) Additional Info (£ Site Detall [ g Decument

Kaditional Project Project Project
-ategory” andard” roject Type* alidator mplementation &1 "
[ | Category Standard Project T Certification Valict Impl tion | Start End
Date* Date Date
] | Carten UK Paatiand Code Paatiand Restoration Nanes Organic Farmars & Gra.., 19 Nov 2020 19 Nav 2020 19 Nov 2050

[ e ettty |12 1

| ¢ Discarg |

| Mark a5 Venfied| | £ Mark 38 Not Delivered | | Ll “ove || 26 Cancel |

Email Notifcation:

AN

——
-—

777‘1 IHS Markit

Action Iltem Completion Notification

Dear MER27 TEST USER (PD),
Please note that the following project was validated in IHS Markit Registry.
Project details:

Project ID: 104000000051979
Project Name: Peatland Test 5
Project Status: Validated
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2.3 Restoration Validation — (PC Projects Only)

For Peatland projects, the validation is due to be completed within 3 years after the project is registered
as Under Development on the Registry. Unlike WCC project, Peatland projects are required to achieve
“Restoration Validation™ which is due within one year of the Project Start Date (which is the date that
all restoration works are finished).

At this stage, after restoration has been completed, the Restoration is independently validated, a
Restoration Validation Statement is available from the VVB, and the restoration documents are final.

In order for this milestone to be achieved, the Restoration Validation milestone date must be updated
manually by the Regulator or the Registry Administrator.

This check will be conducted twice. Once for the Project Validation and again for the Restoration
Validation.

Upon completion of the second validation, IUCN UK Peatland Programme will manually mark the
milestone as “Achieved” so that the status can move into the Verification stage.

0 Detai
#UK WCC or UK Peatland Code Accou Project Description Peatland Test 5
peatland T Project Milestone Information 7@/ X
validated Project Validation Due: 20 Nov 2020
_____________ (Milestone Achieved)
"""""""" Restoration Validation Due: 39 nov 2020
e
Verification - 1 Due: 19 Nov 2025 El Mark as achisved
Project Activities Verification - 2 Due: 19 Nov 2035
Verification - 3 Due: 19 Nov 2045
Verification - 4 Due: 19 Nov 2050
| 3 Cancel
o R
X .

Once done, an Alert notification is sent the Regulators and Markit Operations
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Email Notifcation:

=P .
ZIN IHS Markit

Alert Notification

Dear IHS Markit Operations,

We are writing to inform you that the milestone "Restoration Validation Due" for project "104000000051979:
Peatland Test 5" was updated to "20 November 2020". The original projected date was "19 November 2021".

ALERT DETAILS

Account ID: 103000000042257

Account Name: #UK WCC or UK Peatland Code Account
Contact Name: Peatiand Admin

Contact Email: testaccount@test.com

Project ID: 104000000051979

Project Name: Peatland Test 5

Project Status: Validated

After the project is registered as Validated, Markit Operations team will set up the issuance for Pending
Issuance Units (PIUs). Upon issuing PIUs, the account holder receives an automated email notification
informing about the due date of the Verification which is five years from the project start date.
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2.4 PIU Conversion to Verified Credits

An automated email will provide instructions to the account holder to confirm the number of units being
verified and submit an issuance for the total number of WCU RESERVES (WCC) or PCU RESERVES (PC)
and WCUs (WCC) or PCUs (PC) for the appropriate monitoring period.

Email Notifcation:

—_—

=P :
ZIN IHS Markit

Action Item Notification

Dear MER27 TEST USER (PD),
Please complete the foliowing Acticn Item in the registry:

Your next verification is due by 28 September 2025. When you are ready to verify, please confirm the number of
units being verified and submit an issuance for the total number of WCU RESERVE and WCU for the appropriate
monitoring peried.

Action Item details:

Project ID: 104000000051844

Project Name: Drew Project #2
Project Status: Validated

The account holder will follow the steps below to submit the issuance:

Login to the registry and navigate to My Projects and Issuances tab

On the new screen that comes up, double click on your account name found on the right side and select
the project under it.

Click on New button and choose New Issuance from the dropdown as shown below.

IL-Yuuﬂ ASHOATE: MY ACTTVNT T8 w oo
Fevpeers
) Mam o

Flarve o ftata

g [r——
I s WEC o L0 Paatant Cate Acsonas ‘o o 7 SUR WEC o UK Paserst Coew Axzsert =
o Do Promes €3
S ESAELLE

Issuances
(&3 New...~ | Open

@ New Issuance

&) New VCU Issuance nd Code Accour

i [= Issue Date - 10/23/2020
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The Issuance Details form will appear.

Input the Start Date and End of the Monitoring Period and then click on Add Monitoring Period button
(This is your vintage start and end date as specified on your Verification Statement).

|y] Izsuance Details

Account Name™: #UK WCC or UK Paatland Code Account b Project Mama™:
Issuance requasted Data: 23 Oct 2020 Status:

Issuanca Data: Comment:

= | Monitoring Period

Start Date: 01 Jan 2016 (] End Date: 31 Dec 2016 (] I|Add Moniioring Petlnd||

Clicking on Add Monitoring Period button will open a new form under the Issuance details form as shown
below —

_ul Ivsaance Dutaths

Account Name* ELK W W Paatland Code ALour » Project Name™ -
I=maance raquested Date 23 Ocx 2020 Steus: Huw

Temuance Oate Comenars

- Ponnoreg Perest

Start Uate 1w 2014 . End Datec 11 Dex 2018

ol Maretarmg Pecmd

OL/o1/3010-31/43 3018 *

& Doevomet

Preyect Aconiy Vintsge Stary nige Bt Medtureme Add

"B Aad suancy | | G Resnsee lsssants
el Save 23 Dash| | XK Gatend

Click on Add Issuance button on the bottom right side of the issuance form
Clicking on the Add Issuance button will add a new row in the form created in the previous step

T ||
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2] Issuance Details iy ||
Account Name™; FUK WCEC or UK Paatland Coda Account b Project Name™: Direw Project #2 w
Issuance requestad Date: 23 Oct 2020 Status: MNaw
Issuance Data: Commant:
= | Moniterng Period
Start Date: 01 Jan 2016 s End Date: 11 Dec 2016 Tl | Ada Monitaring Period
01/01/2016-31/12/2016 =

[ Dooument
Yarifigr® Class * Fgaiurgmeant® Agleliti
— —

|| Projeet Astivity \r"-rllﬁ-: Start® \r'"rl‘ﬂ: Ergl* mew e
] | Choose Cine a1 Jan 2016 31 Dec 2016 A

| Adel 1zsuanca |f ich Remove Issuancs

||l Save ax Orant| | 3 Cancal |

The user will need to complete the following details as they appear in the form above, most of which
come from your verification statement —
e Project Activity
Vintage Start Date
Vintage End Date
Quantity
Verifier
Class (this will be UNIT — For claimable units and RESERVE for buffer units)
Measurement (this will be WCU/WCU RESERVE or PCU/PCU RESERVE)

(%) Tasuance Details P ldp i
Account Name ™ FUK WCC or UK Peatland Code Account v Project Namw™; rPoationd test ~
Issuance requested Date: 11 Nov 2020 Status! Varified
1ssuance Date: 11 Nov 2020 Commuant:

- Monttoring Ferod
Start Date | End Date! |
1A/200 /2020 - 12 /ar /2020 ¢
L) Misstones [ Documant
I | Project Activity Vintage Start Vintage End Quantity Verifier Class Meaasuramant® Adciti
[] | Uk Peatiany Code, Featiana Restoratior 11 Nev 2020 11 N 2 Organic Farmers & Grawer RESENVE reu
] | UK Peatiany Code, Meatiang Restoratior 11 Noy 2020 11 Ney 2021 200 Qrganic Farmers & Growe UNIT rey
1 3
|75 Acd txauance| |Gh Remove lsausnce |
> Disgarad | - ol X Canoel

Click on Save as Draft button, then click on the Submit button. Your request for converting PIU to
WCU/PCU will be sent to the verifier, who will upload your documents, then to the Regulator and Markit
Operations for review.
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Click on the Save button and then Submit

The Status of the issuance changes to Pending Review (Verifier) and your request will be sent to the
Regulator and Markit to review before converting your PIUs to WCU/PCU.

|=] Issuance Details

@
Account Name™: #UK WCC or UK Peatland Code Account Project Name™: Peatland Test 3
Issuance requested Date: | 19 Nov 2020 Status: Pending Review (Verifier)
Issuance Date: Comment:
« | Monitoring Period
Start Date: End Date:
19/11/2020 - 19/11/2021
[ Document
[0 Project Activity Vintage Start™ Vintage End* Quantity™ | Verifier* Class * Measurement” Additi
|:| UK Peatland Code, Peatland Restoration 19 Nor 0 19 Mo 20 Organic Farmers & Grower... RESERVE PCU
|:| UK Peatland Code, Peatland Restoration 19 Nov 2020 19 Mowv 2021 200 Organic Farmers & Grower... UNIT PCU
»
= |3 cancel |

The user will also receive an automated email notification confirming the submission of the issuance
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Email Notifcation:

=y ;
7///“\& IHS Markit

Action Iltem Completion Notification

Dear MER27 TEST USER (PD),

Project Peatland Test 5 has selected the following verifier Organic Farmers & Growers C.I.C. in IHS Markit
Registry

Project details:

Project ID: 104000000051979
Project Name: Peatland Test 5
Project Status: Validated

At this time the issuance is now being reviewed by the Verifier during which the verifier will take either of
the following actions —

e Approve — The Verifier uploads the Project Progress Report, Monitoring Report and
Verification Statement before approving the issuance. Upon Approval, the request for
WCU/PCUs is sent to the verifier and the status of the issuance is changed from Pending
Review (Verifier) to Pending Review (3™ Party).

(4] Issuance Details ?@lx
Account Namae”: #UK WCC or UK Peatland Code Account Project Name*: Peatland Test §
Issuance requestad Date: 19 Nov 2020 I Status! Pending Review (3rd Party) I
Issuance Date: Comment:

~ [ Monitoring Period
Start Data: End Data: tud Mar it

19/11/2020 - 19/11/2021

[ Document
[7] | Project Activity Vintage Start’ Vintage End Quantity Verifler Class Measurement Adcliti
[] UK Peatiana Code, Peatiand Restoration 19 Nov 2020 19 Nov 2021 20 Organic Fanmers & Grower RESERVE PCU
[7] | UK Peatiand Code, Peatiand Restoration 19 Nov 2020 19 Nov 2021 200 Organic Farmers & Grower UNIT pcuU
1 »

3 Subit e St | 3¢ cancel |
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Email Notifcation:

- 7/ 'HS Markit ——

Action ltem Completion Notification

Dear MER27 TEST USER (PD),
Verifier has approved PCU Issuances for project Peatland Test 5 in IHS Markit Registry.
Project details:

Project ID: 104000000051979
Project Name: Peatland Test 5
Project Status: Validated

Monitoring Period: 19/11/2020 - 19/11/2021

Vintage 2020 - 2021 ; Quantity 20 PCU
Vintage 2020 - 2021 ; Quantity 200 PCU

¢ Reject - the Verifier will mention the reason of rejection in the comments box of the Issuance
Details form.
e At this time, the status of the Issuance is changed from Pending Review Verifier to
Pending Review (Customer) as shown below.
e The customer will also receive an automated email naotification informing them about
the rejection of the issuance
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4] Issuance Details

Account Name™: FUK WCC or UK Peatiand Code Account Project Name™': Peatiand Test §
Issuance requested Date: 19 Nov 2020 Status: Pending Review (Customer)
Issuance Date: Comment: incorrect number of WCU reserve

~ HMonitoring Period
Start Date: End Date:

19/11/2020 - 19/11/2021

i) Muestones [ Document

[”] Project Activity Vintage Start” Vintage End* Quantity”  Verifier” Class * Measurement” Additi
[ UK Peatiand Coce, Peatiand Restoration 12 Nov 2020 20 Organic Farmers & Grower.,. RESERVE PCU
[ UK Peatiand Code, Peatiand Restoration 18 Nov 2020 200 Organic Farmers & Grower. UNIT PCU
4 »
wd eraot B X Cancet |

e An automated email will be sent to the user informing about the rejection with the
comments.

Email Notifcation:

= - ~ :
Z/\\S 1HS Markit "
_ > ’. —. - -
—_— PO

Action Item Notification

Deoar MER2T TEST USER (PD),

Please complete the following Action item in the registry

Plaane review vertfler requent as this wax rejected by the varifisr
ACTOn Item dotails:

Hroject 10, 1040000000519 70

Project Name: Peatiand Tenst 5

FProject Status. Validated

Commueanis: incorrect number of WOUL reserve

MOonitoring Poriod 19/117/2020 - 19/11/2021

Vintage 2020 - 2021 Quantity 20 PCu
Vintage 2020 - 2027 Quaniity 200 O

The user will need to check/ update the incorrect information fields and Submit the Issuance again.
Upon submission, the status of the Issuance changes back to Pending Review (Verifier).




UK Woodland Carbon Code and UK Peatland Code User Guide

|=] Issuance Details

2@ X
Account Name™: #UK WCC or UK Peatland Code Account Project Name™: Peatland Test 5
Issuance reguested Date: | 19 Nov 2020 Status: Pending Review (Verifier)
Issuance Date: Comment:
| Monitoring Period
Start Date: End Date:
19/11/2020 - 19/11/2021
[ Document
[O Project Activity Vintage Start™ Vintage End* Quantity™ | Verifier Class * Measurement™ Additi
|:| UK Peatland Code, Peatland Restoration 19 Nov 2020 19 Nowv 2021 20 Organic Farmers & Grower... RESERVE PCU
|:| UK Peatland Code, Peatland Restoration 19 Nov 2020 19 Nowv 2021 200 Organic Farmers & Grower... UNIT PCL
»
J = |3 cancal |
Once the issuance is approved by the Verifier, it is then routed to the Regulator and Markit, who will
review and approve the issuance.
|=5| Issuance Details 7 |[@][x

Account Name™: FUK WCC or

Project Name™: Peatland Test 5
Issuance requested Date: | 19 Nov 2020 Status: Pending Review (Markit)
Issuance Date: Comment:
4 | Menitoring Period
Start Date: End Date:
19/11/2020 - 19/11/2021
(i) Milestones [z Document
[ project Activity Vintage Start” Vintage End* Quantity™ | Verifier® Class * Measurement” Additi
|:| UK Peatland Code, Peatland Restoration 19 Mov 2020 19 Now 2021 20 Organic Farmers & Grower... RESERVE PCU
|:| UK Peatland Code, Peatland Restoration 200 Organic Farmers & Grower... UNIT PCU
»
F | ﬂ | ¥ Cancel |

UK, Peatland Code Account
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After the issuance is approved by the Regulator, Markit Operations will send the invoice to the project
developer within 1 business day and upon payment, Markit Operations will convert the PIUs to WCUs
or PCUs.

In the event that the verification of a project results in the quantity of verified units being less than the
guantity of PIUs originally listed, Markit Operations will convert the equivalent amount of PIUs to the
verified units (WCUs or PCUSs) and will cancel the remaining PIUs for that vintage. If the project has
delivered more units than predicted, these will be represented as extra WCU’s as indicated in the
issuance request.
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2.5 Assignments

There are two ways to demonstrate a sale of PIUs. Units can either be transferred to a corporate buyer’s
account or they can be assigned on behalf of an individual or corporate buyer. This takes the unit out of
circulation, and adds a ‘tag’ with the buyer's name.

e Navigate the Manage My Units tab
e Select the credits you would like to assign from the list of credits displayed

~ Transere B Dufe Trarsscton » o Nistone ,.}H-n mse & Ruline ' Cancadlatam x Do | g Eipurte @ Newe

Pubdx

Provect Actount Vintaos  Counlry M Megsuremen! = Viihit Al
R WCL S Gawmam_WCC 1Y N Vives <000 WCU e et
) | X '
e Click on the Assign Tab on the top
&, Assign Units
Units
. Display
. Assign... Y 5 Ry
Account Project « B, Unit Class Measureme.,,  Public... Account
Quantity o
Name?
8 b Gautam_WCC_3.1 WCC_EmailChangeTest F2,000.00 PIU wcu '
UK Woodland Carbon Code - Mixed mainly continuous cover system
WCC-WCU-GB-104000000031389-01012017-31122017-3184393-3186392-MER-0-P
Assian on behalf of enter company or individual name enter additional assignment comments
®) Assigned by Gautam_WCC_3.1 enter additional assignment comments
W OK | | I Cancel

The user will have the ability to edit the assignment quantity if only a proportion of the ‘block’ of
credits are to be assigned.

e The user will also have the option to update the Assignment remarks by clicking on the button and
inserting appropriate comments as text on options as shown here.

e Assignments are shown on the ‘Assignments’ page of the public view. Click here to view. Note: This
link will display the Woodland Carbon Code ‘Assignments’ page. To view the ‘Assignments’ page for
Peatland or other tabs, select ‘UK Peatland Code’ from the program drop-down list at the top of the
page.


https://mer.markit.com/br-reg/public/index.jsp?entity=assignment&sort=account_name&dir=ASC&start=0&acronym=WCC&limit=15&additionalCertificationId=&categoryId=100000000000001&name=&standardId=100000000000042&unitClass=
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2.6 Transfers

Project Developers — Transferring to a buyer

Where a sale is made and the buyer has an account, PIUs or WCU/PCs can be transferred from
the sellers’ account to the buyers’ account.

Step 1
e Navigate to the Manage My Units tab.

. Select the credits you would like to transfer from the list of credits displayed

Pas: RAOURE MY UNITS WY PROVEDTSAND ISSUANGES  WIT AUGTIONS  USERADMN . e00aTs - AGTMTY 106G
e Trsies | B 80 s Alucsee JRsme fReves & Caccetmoon 3 X Gscwd [§Epate  “JlNewe
8 oty Account | t u M | fub)
Loy Vrilag Vol Mokl »
- o ags (try ewmrenen Visbil
-
SUR W or UC dedftans Code A 2013 e -
&
\
- »
‘E o € Poarly 3 A gl L ¥ W Aow
=)
& pocpregct 1 SUCWIT o UCheaine Code A 3011 Englend £000 AU - e

2113112201 139001270 MEH D

Step 2

e Click the [4# Tranzfer| putton to open the Transfer Details window.

NOTE: You can also right click on a block of credits and select Transfer from the available actions list.

‘8 Transfer Details

To X
Transier Details: Destination Acoount:
Date: 76 Oct 2020 "N TO 103000000003978
Comment T Registry Accounts
¥ Account Found
Transfer Units
S Transtee  _ = )
Account Project « nce Currency Measuces
Amount
' &, UK WCC or UK pec propct 1 *200 o Choose  PCU PIL)
- E One
UK Peattand Cooe - F Restoranon
PCC-PL-GE-10 B4-01012011-31122011-15001-27000-MER-0-9
-
»

d Sttt | L X Cancel

Step 3

e  Click the blue number under Transfer Amount heading to edit the number of units to be
transferred.
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e To transfer units to a different account listed on the IHS Markit Environmental Registry, usethe
Registry Accounts tab on the right-hand side.
Step 4

e Enter the destination account’s Account ID and click @. The account number should be confirmed
by the buyer prior to the transfer on the Registry

e Check the Account Found box once the ID has been entered then click Submit

e The status of the unit block will change from Active to “Pending Transfer”. A transfer has to be
approved by the Regulator and Markit Operations before being accepted into the buyer’s account.
The status will show as Pending Transfer (3™ Party), Pending Transfer (Markit) and Pending
Transfer (Customer) at each stage respectively.

o Status of “Pending Transfer (Customer)” if the transfer is awaiting client confirmation.
o Status of “Pending Transfer (3 Party)” if the transfer is awaiting regulator confirmation.

Status of “Pending Transfer (Markit)” if the transfer is awaiting IHS Markit Operations
confirmation

Buyers — Accepting an incoming Transfer

Step 1
¢ Navigate to the Manage My Units tab.

e Select the credits you would like to accept by clicking the blue Pending Transfer (Customer)
status.

Status

e The Transfer Details window will appear. Review the information then

Step 2

| D spprove L . L
o Click to accept the transfer. Units will immmediately be deposited in your

account and the status of the credits will change from Pending Transfer to Active.

Requesting in internal transfer (if you manage more than one account)

If you have more than one account (for example if you manage a project developer and a buyer’s account),
you can select from the ‘My Accounts’ list rather than entering the registry account number.

Step 1
e Navigate to the Manage My Units tab.

e Select the credits you would like to transfer from the list of credits displayed
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“rs RS
A Gecsmilries L i T = Litae tzm omt - Lure
o - — — - v -
Step 2 wfd Tranzter
Click the button to open the Transfer Details window.

NOTE: You can also right click on a block of credits and select Transfer from the available actions list.

=3 Transfer Details EAENES
Transfer Details: Destination Account:
Date: 04 Nov 2020 3| [o:
Comment: My Accounts Registry Accounts Inter-Registry
Account

[[]  #UKWCC or UK Peatland Code Account

Transfer Units
Account Project « UELE Ty Price | Cumrency | Measures
Ameount
' & #UK WCC or UK @ Demo WCC Project 1 " 4000 1] Choose WCU (PIL)
Cne...
UK Woodland Carbon Code - Continuous cover system
WCC-WCU-GB-1040000000531906-01012022-31122022-6016027-6020026-MER-0-F
&3 Submit | ¥ cancel
Step 3
e Click the blue number under Transfer Amount heading to edit the number of units to be
transferred.

e Select one of your accounts or sub-accounts by using the My Accounts tab on the right-hand
side.

Step 4
e Click Submit to immediately transfer the units to one of your accounts.
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2.7 Retirements

WCU/PCUSs can be retired when the user wishes to use them in a GHG report to come to a net
emissions figure. They can either be retired by a project developer/ retail aggregator on behalf of
their clients, or they can be retired by a buyer who has their own account.

¢ Navigate to the Manage My Units tab.
e Select the credits you would like to retire from the list of credits displayed.

o To retire multiple blocks, hold the CTRL button and select each block.

e Click the button.

NOTE: You can also right click on a block of credits and select Retire from the available actions list.

N

% Decard 7§ Bxport e @ News

ALUCTIONS

[UASHBOARD »  MCACCOUNT SUMMARY - MANADE MY UNITS

2o Tiansier e J e Termaction « NS e ) Platforms

& Retres &, Carcotiion
J iy Retie

Putik

Froject ! Josd Country Hokli- Measurement » Visinib Status
‘_' et Uoinse YOR
t - ™ V (PIURESERVE]
122y &) Refvement Ugioad Temglate
arton Coow - N thiteing of cemfell W (P11
C ] ME
A WOC Upgrade? project WC Upgradet e England 100 Wiy e Active

Woodana Carbon Tode - Na thineng or Oeated
NOC W U-GT- 10400000001 1685- 21062015 230620 19- 237060 32 174700 MR -0-0

e The Retire Units window will appear.
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@) Retire Units

Total Quantity: 100
Units
. . Display Receive
. Ret £ = I L -
Account - Project irem Measures SO pccount retirement
Amount Visible - o
MName? certificate
B & #UKWCCorUK  Drew Project £2 ¥ 100.00 weu " M
UK nly
WCC-WCU-GE-104000000051844-29102020-30102020-6004927-6005026-MER-0-P
(_) Retire on behalf of enter company or individual name enter additional retirement comments
(@) Retired By FUK WCC or UK Peatland Code Acce enter additional retirement comments
" OK ¥ Cancel

e Click the blue number under Retirement Amount heading to edit the number of units to be retired.
Enter information regarding the name of the company or individual claiming the
sequestration/emissions reduction and any further retirement comments.

e Check the Retirement Certificate box to receive a hard copy of the certificate. Note that there is a
fee for a hard copy certificate.

) W Ok . )
e Click the button to submit the retirement.

Electronic Retirement Certificate

Users can download an electronic retirement certificate immediately after the retirement is executed.
The retirement certificate will be generated in .PDF format.
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Retire Units X

. D Are you sure you want to retire 100
' units?
This action cannot be undone.

| Yes | | Mo |

Press “Yes”.

e |nthe Manage My Units tab, double-click the retirement that was executed.

e

e A Mixed Unit Details window will appear. Select “Retirements” on the left-hand side of the Mixed
Unit Details window.

Click Generate Retirement Certificate.
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|20 Nov 2020 =]}
Retired on behalf of Nay Test Account.2020 Emission Reduction

[ 1 wish to download a retirement certificate
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7Nk HS Markit

Environmental Registry
Retirement Detail

E-.

Woject Namwe
Drew Project 82

Comddit Virtape
2020

Lanciand

UK Woedland Carbon Cede

Kotrua By
PUK WCC or UK Peatiand Code Account

tenment Date
20 Nov 2020

Retlrad on Behalf of Ray Tesl Accoust 2020 Bmasion Neduction

Merwdc o8 Dwrr
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2.8 Self-Assessment (WCC projects only)

WCC will enable projects to be “Self-Assessed” by project developers during the lifetime of the project
following initial Verification (i.e. after the 5-year verification and once the project is in “Verified” status). The
Self-Assessed status and workflow will not apply for Peatland.

When a project developer completes a self-assessment, they are required to submit documentation to
demonstrate that the project is on track. The self-assessment will be completed instead of a third-party
verification and requires the project developer to complete a Project Progress Report and to provide site-
based and aerial imagery. The process for initiating and completing a Self-Assessment will be as follows:

e Step 1: The project developer submits the project using “Submit for Self-Assessment”
button. The project status changes to “Pending Review — Self Assessment (3rd Party)” and the user
will have to submit a Project Progress Report and site-based and aerial imagery before submitting
the project for Self-Assessment.

e Step 2: Regulator Reviews the Project

e Step 2a: In case of Approval, the Project status changes to “Pending Review — Self Assessment
(Markit)”

e Step 2b: In case of Rejection, the Project status changes to “Pending Review — Self Assessment
(Customer)”. User can again submit the project after reviewing the comments received from the
regulator

e Step 3: Markit Operations Reviews the Project
Step 3a: In case of Approval, the Project status changes to “Self-Assessed”
Step 3b: In case of Rejection, the Project status changes to “Pending Review — Self Assessment
(3rd Party)”. Regulator can again review the project after going through the comments received.

Select a project that is currently verified

o Project Detalls

Account Name™ 2 UK WK IK Peat je A v Project Description™: JK WCC TEST 2
Praject Name* I WCC TEST 2
Project Status: Verified
Project 1D 10400000 Comment
Project Activities
[ | 1 i A M ot i1 S @ )
tart ope
A ona
ate darc Tyy X ) at art
! A 3t
e =

X Drsc ol fioe Sl A LA | ' X Car

e The user will be required to upload the Project progress report and site-based and aerial

. . 2 Submit for Self Assesment
imagery and then click on the

o For document uploads, please refer to section 2.1 Project Registration here
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e The project will then be approved by the Regulator and Markit operations, before being
approved. The project will have the status Pending Review (3" party), Pending Review
(Markit) and Self-Assessed at each stage respectively. Once approved by the Regulator
and Markit Operations the status of the project becomes “Self Assessed”

Usrtze Demia= S Lermiy g irira Grar
oster et #roed ACCOT » Lourdy Y33
o Project Detalbs o
AcCount Names FUK WCC o UK Peatiand Code Accoun | Project Desc ipticn pee project 1 description
Project Narne": PO project 1
I Project Status Self Assessad I
w—
Project 1D 104000000051 794 Comment.
Project Activities
T Massiores | 1 Addtesal witn (F 0 Sie Deital ® Documeme
additions Start Projest Projet
Additions |
Cateqory Standard Project Type ‘ Validator Date of Start
Conification 2
Implementa Date Jate
Camor L Peariang Code Featiana Restoraticn Naone Soi AssoCaton Cestific 10 Juk 2020 10 A4 202C
& Add Actnty
XX Lascae 2 Wark 33 Vorded o Mark g% Not Delverod > X Cancel

At the next verification, when units are converted, the project status will change automatically from “Self-
Assessed” to “Verified” as soon as any unit issuance is converted or approved.
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-/ Notification Details ? | @
From:
TO: Markit Operations
Date: 22 Mar 2019 11:53
Title: Mew User Request

PLEASE FILL IN FOLLOWING DETAILS

First Name:
Last Name:

Usermame/Email:
Mobile Phone:
Read Only User:
Account ID:
Contact Name:

Accounts to assign user:

¥ Cancel
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3. Registry Pages/ Tables and Navigating them

1)

2)

3)

4)

Users can navigate or perform functions within the registry via the buttons available on the tables or
by sorting the columns from tables.

While each of the Registry’s pages involve different functions, the navigation functionality is similar
throughout the Registry’s sections.

3.1 Table navigation

Navigation within a widow can be done through an array of buttons found surrounding any window.
These buttons increase the registry’s efficiency by allowing you to quickly navigate through your
projects and holdings.

4 and k Skip to first or skip to final page of table

4 and 2 Move forward or back one page in table
Page 1| of 1705 Skip to a certain page of the table

< Refresh table/screen
| Less Details Hides additional details (e.g. project serial number,
standard or project status)
+ More Detsils| Displays additional details
. Hides or displays a table
“ and

The IHS Markit Environmental Registry consists of eight tabs that provide users with different data and

functionality.

My Account Summary:

The My Account Summary page is the IHS Markit Environmental Registry landing page used
for viewing notifications, and account settings and credit summary of the user’s portfolio.

Manage My Units:
The Manage My Units page lists all credit issuances, holdings, and retirements. It is the
portfolio management screen from which all transactions are initiated.

My Projects and Issuances:

The My Projects and Issuances page lists the status and details of all projects andissuances
initiated by the account.

RFI (Request For Information):
The RFI page is the Request for Information Platform that connects buyers and sellers onthe
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IHS Markit Environmental Registry.
5) User Admin:
The User Admin page displays account user information.

6) Reports:
The Reports page displays lists of activities by transaction type over any timeframe.

7) Activity Log:
The Activity Log page displays a log of all transactions and changes of statuses of credits
and projects in an account.
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3.2 My Account Summary

Account login brings users to the Registry home page. This page displays account information, holdings and

notifications.

Financal Services HS Markit

Fairde Veew (DI

Phen + Dopee

M et

Beahrg ass

Credit Summary

The Credit Summary box in the center of the page displays account information. This information is sorted

vertically by standard and account holder and horizontally by credit status: issuances, holdings, and

retirements as well as displaying pending issuances and pending transfers.

Definition

Standard The standard of the project activities.

Measure Unit of measurement of credits (e.g. VER (tCO2e),
PVC (tCO2e), etc.)

Issuances Total amount of credits issued into the account

Holdings Total amount of credits currently held in the account

Retirements

Total amount of credits retired in the account

Pending Issuance

Total amount of credits in the process of being issued
into the account

Pending Transfer

Total amount of credits in the process of being
transferred into or out of the account

Accounts

This field allows users to view all accounts for which they are permissioned. Clicking on an individual
account displays the account’s credit information in the Credit Summary box. Credit summaries for
multiple accounts can be viewed by holding down the Control button and clicking on all desired

accounts.

NOTE: Accounts and sub-accounts can be created by clicking the New button.
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T Actout Detaths 7o Accounts W
Tragng Kame “: sesy-tent R ) New (] Open »
ot ITr Mame Tt - .
et : o~ (f TEST ACCOUNT 100
P Are P A )
S - WP, Acconist It Master Account
Man Owtathe Tracy r . rifze " Active
Crgamuaticn Detath Preteress e (Mf TEST ACCOUNT 5
|
rumq Account Actions
A
(il TE & New "
! % ) Open
L 2 New (Sub Account
WYE‘" ww (Sub Account)
) 'l im Export to Fxeal
k Requeat Advice
M e

e To view your Account ID, simply select your account and push the Open button and
view the Account ID field in the Account Details window.

Current User

This field displays current user information and allows for requesting new users.

Financial Services 7

MY ACCOUNT SUMMARY |

Current User

(52]

MER27 TEST USER (PD)
, Request New User

© User Guide

e Click on the blue username link to open a User Details window that displays all user
information as currently stored in the Registry.

e Click on the Request New User button to access the new user application form.

Quarterly Account Statement

e Account Statements are created to provide a concise summary of activity (issuances,
transfers, etc.) in your account for the most recent calendar quarter. Users will be notified via
email when the new Statement in PDF format is available for download.

e Double click on the account name located on the left panel under My Account Summary to
viewand download the Account Statement.
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| Account Details

Trading Name = Test Account Limited
Account ID: 100000000000710
Status: Active
Main Details Contacts || Indicated Standards
Document

ggadg

Account_Staterment_2018-01-01_2018-03-31.pdf
04-12_2018-05-11.pdf

-12_2018-0

Account Statement_20

Account_Statement_2018 11.pdf

Account_Statement_2018-06-12_2018-07-11.pdf

Account_Staternent_2018

Regulated Standards

Registered Name *:
Master Account:
SAP Account ID:

Identification Users

v Type
Account Statement
Account Statement
Account Statement
Account Statement

Account Statement

Test Account Limited

This account is a Master Account

Sub Accounts

Period
JAMN-MAR
MAY

Jur

Jur

AUG

Account Statement

Year =
2018
2018
2018
2018
2018
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3.3 Manage My Units

The “Manage My Units” page is the credit portfolio-management page of the Registry. In this section
of the registry the client will be able to manage the credits by assigning, transferring, retiring, or listing
credits in our RFI platform. The main window displays all credits held or retired in accounts
permissioned to the user.

e A =S ST IR e T S SO
Pend Waaits Ny ~ Trmpwe o hctione b Setme 4 '. A Dyporte

& Wose Optorm. & Show AX Uste

Progect

WCC holdings

0 Tracafors g Bufier Tracaacton = aiuthone o Patformse Jf Retros : b ¢ Export e & Now
Publ .

rofect Account Vintage Country Hokd Measuremant « . Satus
Visibili

R

|1
)
o Pr t er 4 Englang ) RESER T
v

Peatland Holdings

» Transter=  JB Bufsr Transaction « alicicn s g Platformss B Retme x « Expont - o Niw e

Project Account Vintage Country Haold Measurament 4 "UL' -
Visibill

Credit Window

Credit information in the credit window (the main right-hand part of the ‘Manage my units’ page) is
displayed with Project Title, Account, Vintage, Origin, Holdings, Measurement, Status and
Additional Certification.

NOTE: Credit status can be displayed as one of the following: Active (ie WCU or PCU), Pending
Issuance (ie PIU), Pending Transfer, Retired, RFI Listed.

The credit window has a menu of buttons across the top (eg to transfer, assign, or retire). These
buttons are activated when a unit block or credits is selected. The buttons and fields enable the user to
assign, transfer, retire credits, or place them on the RFI platform.
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Button/Field

Transfer Opens a window prompting the user to input details
for transferring units to another account

RFI Opens a window prompting the user to input details for
listing credits on the RFI Platform

Auction Opens a window prompting the user to input details
for listing bids on an auction

Retire Opens a window prompting the user to input details
for retiring units within the account

Assign An activity in which a holder of Validated Units commits
to retire those Units upon verification. Assignment is
irreversible, and an Assigned Unit will be retired
immediately upon verification.

Convert Not an active button for Registry users

Discard Not an active button for Registry users

Export Opens the reporting options menu

Export to Excel Exports listings in window to an Excel spreadsheet
Export to PDF Exports listings in window to an Adobe PDF document

New Opens a menu for creating new projects and
issuances

Search by serial no... A search field for serial numbers. The functionality
searches for serial numbers beginning with the
characters typed into the field.

e Right-click any of the

unit blocks to display Unit Details. All actions and transaction

options are listed that are enabled for those credits.
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e Double-click on any credit to display all Mixed Unit Details including Unit, Project and
Issuance Details like Vintage Period, Serial Number, and project documents.

<2 Mixed Unit Details

Project: Drew Project #2 Account: FUK WCC or UK Peatland Code
Standard: UK Woodland Carbon Code SEETT
Project Type: Mixed mainky clearfell
Status: R.etired
Project Start Date: 01 Jam 2015
Project End Date: 321 Dec 2019
Public Visibility: Yes
Holdings Vintage Start: 01 Jan 2016 ]
Additional Info Vintage End: 31 Dec 2016 |
Site details Holdimg Quantity: |20
Issued Quantity: 100
Documents
Class : UMNIT oo
e Measurement: wWeu -
Serial Mo: WCC-WCU-GB-104000000051844-01012016-31122016-6003751-
6003840-MER-0-P
[ &3 Make Private | v [ € Cancel
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Find Units By

The Find Units By heading enables users to select units. The tab defaults to allow users to
select by Project, Account, Standard, Project Type, Country, Unit Measurement, Unit Class,
Environmental Category, and Status.

Financial Services %///,“\fé |H
| Hnt

MY ACCOUNT SUMMARY ~ MANAGE

Find Units By

More Options.. ~ & Show All Unifs
Project

Account

Search

Name

GautamTesti

O

J
| Stand for Trees
Test2019

EHE

e The Show All Units button clears the selection and displays all units.
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3.4 My Projects and Issuances

This tab displays all projects and issuances created in the user’s account(s). It is divided into two
windows: Projects and Issuances. In this tab you will be able to create new projects (left) and issuances

(right).

Markat S i

o vy WA UNTS MY ORI M) SSUMCES W ACTIONS Ul WONIS s NS
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T 1o Ju el o7 A i

EF o gren Markt fex 2018 e W S Tast Mt Acs 201 -
& nove_smam_rar Ak B 1 Cree_Sohaw ¥ "

[ ™ 15 Actve ¥ vasen

Projects

This window displays all projects created within your account(s). This window is used to create new
projects and to view the status of projects submitted for registration. Below is a summary of project
statuses and what each status means to the user.

Project Status
Project Status

Draft

Definition ‘

Project has been saved, but not submitted by user for review by IHS
Markit Operations

Pending Review — Under
Development (Markit)

Project has been submitted to IHS Markit and is being reviewed by IHS
Markit Operations

Pending Review — Under
Development (3 Party)

Project has been submitted to a third party or Regulator for review

Pending Review — Under
Development (Customer)

Project has been reviewed by IHS Markit Operations or the Regulator
and requires action by Customer

Active

Project registered and listed on Registry

Discarded

Project entry cancelled and no longer listed on Registry

Pending Review — Validation
(Validator)

Project has been submitted to the Validator for review

Pending Review — Validation
(3 Party)

Project has been approved by the validator and is now submitted to a
third party or Regulator for review

Pending Review — Validation
(Markit)

Project has been approved by the third party or Regulator and is now
being reviewed by Markit

Pending Review — Validation
(Customer)

Project has been rejected by the Validator and requires action by
Customer

Validated (Pending Payment)

Invoice payment is required
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validated Project is registered as validated

Verified Verified units are issued

Project developer chooses to self-assess the project. No formal

Self-Assessed verification takes place.

Project developer submits the project for self-assessment to the third

Pending Review — Self party of regulator

Assessment (3rd Party)

Third party or regulator reviews the project and sends the project back

Pending Review — Self to the project developer for more information

Assessment (Customer)

Third party or regulator reviews the project and approves the project for

Pending Review — Self Markit Ops to review

Assessment (Markit)

Click on the arrow next to an account to see the projects registered within theaccount:

4 [E¥ TEST ACCOUNT 500 Active
';:}TEST PROJECT 1218 03 Active
'Q'TEST PROJECT 1218 05 Active
';}TEST PROJECT 1218 08 Active

e Right-click on a project to view project actions:

Double-click on a project to view all project details:

4 [ TEST ACCOUNT 500 Active
o Active
:;} TESTPROJECTY 4 project Actions
O TEST PROJECT 1 Active
DrestproseCT 1 & W .’ Active
] Open

| Create lssuance

-@ Request Advice
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) Project Details 2 |[@][%
Account Name™: #UK WCC or UK Peatland Code Account Project Description™:  #Peatland test 1
Project Name™: #Peatland test 1
Project Status: Verified
Project ID: 104000000051964 Comment:

Project Activities

\i Additional Info (i Site Detail (5= Document

Additional Project Project Project
Category™ Standard™ Project Type* e Validator Implementation | Start End
L Certification N

Date Date Date

Carbon UK Peatland Code Peatland Restoration None Organic Farmers & Gro... 10 Nov 2020 10 Now 2020 10 Nowv 2021
Lt
= | ¥ Cancel |
Issuances

This window displays all issuances created within the user’s account(s). This window is used to create
issuances and view the status of credits submitted for issuance. Below is the summary of project statuses
and what each status means to the users.

Issuances Status

Issuance Status Definition

Draft Issuance has been saved, but not submitted by user for review by
IHS Markit Operations

Issuance has been submitted to IHS Markit and is being reviewed by,
IHS Markit Operations

Issuance has been reviewed by IHS Markit Operations and requires
action by Customer

Pending Review (Markit)

Pending Review (Customer)

Pending Review (3rd Party) Issuance has been submitted to a third party or regulator for review

Active Issuance completed and credits listed on Registry
Discarded Issuance cancelled and no longer listed on Registry
Pending Review (Verifier) Issuance has been submitted to the Verifier
Verified Verified Units are activated

Pending Payment Issuance requires payment before it is approved

e Click on the arrow next to an account to see the projects registered within the account. Click on
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an arrow next to a project to view the project’s issuances:

4 [ TEST ACCOUNT 500

Active
- () TEST PROJECT 1218 03 Active
4 () TESTPROJECT 121805 Active
4 [=| lssue Date - 12/18/2010 Active
&2, Plan Vivo - 300000 PVC (CO28) for vintage 2009 2008-01-01  2008-12-31  Issued
4 [ Issue Date - 121182010 Active
&2, Plan Vivo - 400000 PVC (CO28) for vintage 2009 2008-01-01  2008-12-31  Issued
e Right click on an issuance to view issuance details and options:
4 Q' TEST PROJECT 1218 05
4 (5] Issue Date - 121182010
& Plan Vivo Sl Issuance Actions ntage 2009
4 |=] Izzue Date -
&% Plan Vivo| & New ntage 2009
() TESTPROJECT 1 ] Open
@ Request Advice
e Double-click on an issuance to view all issuance details:

3l 1ssuance Details 7 lo!l%
Accourt Name™: Test_Regression3. 11 v Project Name": v
Issuance requested Date 08 Apr 2016 Statys Actve
Issuance Date: 08 Aper 2015
~ Mandtaring Period
Start Date: i EndDste: )

01/01/201% -31/12/2019 *
@ Ducumart
Preject Actvity Virtage Start Vintage End Quant Verfier Class Messurement Ad
Plan Vivo, Metal Procuctior 01 Jan 2019 31 Dec 2019 A T oNC D2
’
« A0 uance |8 Removs lssuance v
X Disca

2

X Cancet
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3.5 RFI (Request For Information)

The IHS Markit RFI Platform is an anonymous online platform for the over the counter (OTC) voluntary
carbon market that displays credits available for sale or purchase including indicative quantities and

price. These credits are searchable and viewable by registered sellers and buyers.

e Upon interest in any credits, the sellers or buyers can send an "Expression of Interest" to the
counterparty, whereby the counterparty can permission the interaction. Introduction through the
IHS Markit RFI platform then enables the two parties to discuss the terms of a potential bilateral

transaction

e To navigate to the RFI page select the RFI tab.

(¥ers (Sell|

(tffers (Sefl)
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Project Developers — Listing to the RFI (if you're looking to sell credits)

¢ Navigate to the Manage My Units tab.

e Select the credits you would like to list on the RFI Platform from the list of credits displayed.
* The Request for Information window will appear.

;|TT_1|| Request for Information FaIE S

Date Listad: 04 Mov 2020
Price/unit: 10| US Dollar w7
Quantity: 8,000

Status: Mew

Unit Details

Country / Year Amount Measures
& England - 2011 ¥ 8000 PCU (PIL)

UK Peatland Code - Peatland Restoration

Total: 2000 Lniis

ed Submit X Cancel

e Enter the indicative quantity and price of the credits to be listed.

e Click the Submit button to complete the RFI listing.

RFI Listec

e The status of the credits will change from Active to

¢ Note that whilst your credits are listed on the RFI, they are not available within your account for any
other action. You need to remove them from the RFI if you wish to assign or transfer them to a
buyer.

If you no longer wish to advertise your credits on the RFI platform, or you have found a buyer and want to

transfer/assign/retire the credits to a buyer, then you need to ‘delist’ it from the RFI platform first, before you
can assign/transfer/retire the credits to the buyer.

¢ Navigate to the Manage My Units tab to delist credits on the RFI Platform.
e Select the unit block with the status “RFI Listed”.

e Inthe Request for Information window, click the Unlist button.
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04 Aug 2016
13,451

Country / Year Amount Measures

& Scotland - 2069 - 2079 13451 WCU (PIL)
UK Weodland Carbon Code - No thinning or clearfell
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Buyers — Responding to RFlI listing

The RFI tab displays all listings on the RFI Platform. All listings are anonymously displayed and can
be browsed by sorting the columns. If a buyer is interested in a listing, the buyer can submit an
expression of interest by sending a message to the seller via the platform.

Offers (Sell) | Wi Chyl  Smsnnibion

Oftews (Sell)
a Masern -

* Laceten irtwmisese

;Db- WA B Daeater oL Eater Gy (Sess Teomt e e T Egert i rUF
Type o8 L. Usting 1T Ewvormental | o dara Ackdtionsl C  Lites Dt Peopect Type Cowntry virdsge Seler Q. Messcrement  Une )
’ Category J
3 Offes (S 100200030 Canae U oo a Cwnon Cooe 4 g 20 NG g o Oeste! Sconsa .0 13431 woy o
-
s Offer Sesi 100000000 Carnzr U Wocdians Cartier: Cooe AL I, N rning o ceate Scotiame 300925, 3¢an3 wou Y
5]

e Double-click a unit block to learn more about that offering or click the Open button.

E Request for Information ? ||| %
Date Listed: 04 Aug 2016
Pricefunit: 12| British Pound
Quantity: 13,451
Status: New
Unit Details
Country / Year Amount Measures
&2 Scotland - 2069 - 2079 13451 WCU (PIU)
UK Weodland Carbon Code - Mo thinning or clearfel
|@ | Total: 13451 Units
| unist || o8 Transfer | | EJ submit | 3¢ Cancel |
e Click the Respond button to send a message of interest to the seller. Then Submit.
Financtal Ser IHS Markit

MY ACCOUNT SUMMAIY  DADMBOARD »  WANAGE MY UNTES MEPROJECTIAND ISSAMNCES  RFI USERAOMN  NEPORTS »

ADTVITY LOG ADMIN »
Fimd Usatts By 2 Tt - ‘,mnmmml ;ml.,"amm- & Retoe~ 4 4 " K Discant “FExpurts T Mewe
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ran

. Notification Details

? &
From: ufe.test7@markit.com
To: (Unknown Account)
Date: 09 Sep 2010 15:13
Title:

Response to RFI #100000000010020
Attachment: ‘&) RFI (100000000010020)

fed Submit X cancel

b
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Buyers — Submitting an RFI Bid (if you are looking to buy credits)

As a buyer, if you are looking to buy carbon credits at a certain price you can ‘submit a bid’ on the RFI
platform so project developers know how many credits you are looking for, at what price.

) |y Enter Bid (B
Navigate to the RFI tab and click E' =B .

T AEND A TS LA ikt s
W
a st

3 30 'w S e icdenovw Ca  Lased Dww Cow e CW S -
e Click the Add Bid (Buy) button then enter all applicable information in the Enter Bid (Buy)
window and Submit.
=) Enter Bad (Buy) T8l
Account Name™, -
el Additonal
Category Standarg ‘:23"?": o Information Project Type Coun.,. | Vintage Quantiy Measure...  Class Price Curre.
LETSCARON Potental Anciflary Ben..
Ay Any Ay Any Any
"¢ Aca Be (Buy) & Remaes Bid (Buwy)
d Setomit X Canzel
e The bid listing will be displayed on the RFI page.
T e
- Bl [Py 1 Mals Gabrnitbed
s
(™SS s Rorped : v . B Bt o b %) gt b0 #0
. Uy e - Yooy i Y et Drm £y > - o v ! Ose
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04 Aug 2016
1
13,451

Country / Year Amount Measures

&2 Scofland - 2089 - 2079 13451 WCU (PIU)
UK Weoodland Carbon Code - No thinning or clearfell
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3.6 Reports

The Reports page is a reporting page for viewing lists of specific activities within an account.

e To use the reports page, select the tab for the activity which you wish to view (i.e. Projects,

Issuances, Current Holdings, Retirements, Incoming Transfers, Outgoing Transfers, or
Consolidated Report).

e Input dates into the “Start” and “End” fields.
o Note: 01-Jan-2011 is the earliest ‘Start’ date available on the Reports tab.

o When running a report for ‘Current Holdings’, start and end dates are not required. All
current holdings will be displayed.

e Pressing the Submit button will display the account activity from the chosen start date to end

date.
Fmancea \ A £g ‘ Tarsa
e e e
Toopedts Hus Corverl miley hemserrtreny ey Toandheny Wgeny ey 3o alar Cotibbutet Sepor
S oraxom 4 Em W o Bevew  SEm=
Accayre Nare Paggert hame Progect Saua nanagan Fregect ot D, Cowntry Armived On » Pyuséc Van
3.7 Activity Log
The activity log page is a reporting page for viewing all activity within an account.
e To use the Activity Log, enter dates into the “Start” and “End” fields.
e Press the Submit button to display the account activity from the chosen start to end date.
&
Financial Services ) IHS Markit Regs & Wezome
Actity (oge
Etat 01432019 “ Em b L Betent W Eoene
Acrwity Tye Dane - Accoont Nare Propect Name W Quamey Vitege Detain
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Additional Information

This section provides information about additional help and how to contact IHS Markit Support and
Sales.

FAQs for Accessing the IHS Markit Registry
1. Whatif I can'tlogin?

(i) First clear cookies and cache from the history of the browser, close the session and then try
logging inagain.

(ii) If you still cannot login, then reset your password by clicking on "Forgot Your
Password" to reset your password.

(ii) If the issue persists, contact support@ihsmarkit.com for further help.
2. What if | can login, but don't see the Registry in the list of products?

Look in the upper right-hand corner of the screen for an IHS Markit product name (e.g. Registry,
Commentary, Indices, Support). If this is not set to Registry, hover the cursor over product name
and select Registry from the dropdown list. Note that the list is scrollable sothat Registry may
not appear until you scroll down. If Registry is not in the list, contact support@ihsmarkit.com and
notify them that the login works, but that it is not pointing to the Registry or Registry is not
appearing as one of the products.

3. What if | can login, but don't receive sessioncodes?

Contact MK-EnvironmentalRegistry@ihsmarkit.com and verify that your email address is correct.

4. What if | can login and receive repeated session codes, but still cannot access the Registry?

Clear cookies and cache from the history of the browser, close the session and then try
logging in again. If that fails, contact MK-EnvironmentalRegistry@ihsmarkit.com

5. What if I can login and receive session codes, but do not see tabs other than My
Account Summary?

Contact MK-EnvironmentalReqgistry@ihsmarkit.com saying that you can log in, but the
tabs are not available other than My Account Summary.
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Contact Support

For questions not answered in this guide, please contact the IHS Markit Environmental Solutions Team:

e Email: MK-EnvironmentalReqistry@ihsmarkit.com
e Phone: +1 917-441-6668

For 24-hour support, call the IHS Markit Support Team:

Americas +1 800447 2273
Europe/Middle East +44(0) 134 432 8300
APAC +604 291 3600
Japan +81 3 6262 188

For questions regarding other IHS Markit products, please contact the IHS Markit Sales Team:
+1 212 931 4910
+1 303-858-6060
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